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The work plans will be developed in line with the approved budgets, with targets agreed with the
GFATM in the Performance Framework and with the agreed annual plans. The work planning process will
be led by the National Programme Managers (NPMs) and supported by the UNOPS Public Health Officers

(PHOs) and Programme Unit.

The work plans will provide information on:

° The type and date of activities to be implemented at Central, State/Region, district and township

levels;

° The type and number of participants/recipients in case of meetings, training, workshops and

incentives etc.;

° The estimated costs for the activity (micro-level budget for each activity with details);
° The budget code for the activity as per the approved GFATM budget;

° The payment modality for each activity.

For activities to be paid by direct disbursement, the
specific date of disbursement must be included in the work
plan. The dates for direct disbursements in the work plans
should not overlap with other GFATM funded activities that
require direct disbursement in the same State/Region. (NB.
UNOPS has developed a database to make this cross-
referencing and coordination among all the programs
user-friendly for the National Programmes). The proposed
implementation of activities should also not interrupt the
schedule of routine activities of the Basic Health Staff.

3.1.1 Process for submitting and finalizing the quarterly
work plans

1. A soft copy and a hard copy of the quarterly work
plan signed by the National Programme Manager
must be sent to the relevant Public Health Officers at
the UNOPS PR Yangon Office. This should be copied
to the PR Managed Cash Flow Unit four weeks prior
to the start of the quarter (see Annex 1 for contact
details).

2. The UNOPS PR Team will review the quarterly work
plan and will provide feedback within two weeks.
The review will include:

O OO O

For activities to be paid by
direct disbursement, the specific
date of disbursement must be
included in the coordinated
approved work plan.

Quarterly detailed
budgeted workplans to
be completed 4 weeks

before the start
of the quarter.

Review of planned activities about quarterly targets and budget and approved areas;
Review of planned activities about the approved training plan;

Review of the planned activities in relation to procurement and distribution plans;
Review of clashes of dates for direct disbursements between National Programmes. (To

support this exercise the PR has developed a specific database in Microsoft Access, which it
uses to review the clashes of dates every quarter and also to contribute to the coordination

work of DOPH).
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20% flexibility of total
budget will be allowed
to single activity
within the approved
budget line, however, for
miscellaneous budget line,
not more than 5%
flexibility will be allowed.

The trigger to use this flex-
ibility is under
contingency at the time of
actual implementation
and should be avoided as
much as possible.

A robust and detailed and
well thought out and

Realistically cost quarterly
work plan prepared with
consultation at the State/
Regional level can avoid
such situations where
changes are needed.

State/ Regional Public Health

Director

Deputy State/ Regional Public
Health Director (Disease Control)
District Public Health Officer

Assistant Director ((AIDS/STD)/(Tra-
choma), (TB)/ (Leprosy), (VBDC))

Team Leader ((AIDS/STD), (Tracho-
ma), (TB)/ (Leprosy), (VBDC)) are the
only officers authorized to approve
such change. Without such authori-
zation excess expenditures are inel-
igible.

A situation may arise at DD that
certification by supervisor resource
persons/claimants(for TMSO/ TPHO,
Assistant Director ((AIDS/STD)/(Tra-
choma),(TB)/ (Leprosy), (VBDC)),
State/Regional Public Health Direc-
tors, Deputy State/Regional Public
Health Directors (Disease Control),
and NPM) is not possible. This may
happen if their supervisors for these
officers are not present.

FFA to disburse the cash as per

valid claim, for the sake of
practicality. However, the
certification must take place

retroactively within 2 weeks by the
appropriate supervisor to de jure
turn this claim into an ‘eligible’
expenditure. Without such certi-
fication within 2 weeks, the claim
remains ineligible and must be re-
turned.
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3.3 Budget management and delegation of authority in the DOPH

The budget holders and owners for the National Programmes are the respective National Programme
Managers. The budget holder is responsible for managing their budget to allow timely program
implemented station. The MCF is the financial vehicle to enable the flow of funds to where these are
needed following the plans and management decisions of the National Programme Managers.

To facilitate the program implementation, the National Programme Managers have delegated some
decision-making and expenditure authorization authority to the following officers:

e At the Central level, NPM will designate two Assistant Directors as DOAs who will approve the
expenditures in his/her absence.

e At State & Region level in case, someone has been transferred, the replacement DOA is late, or
there is no replacement, the following line of authority will be followed:
State /Regional Public Health Director
Deputy State/Regional Public Health Director (Disease Control)
State Team Leader if RO (Assistant Director) is not present.
Assistant Director ((AIDS/STD)/(Trachoma), (TB)/(Leprosy), (VBDC))

e At District level in case, someone has been transferred, the replacement DOA is late, or there is
no replacement, the following line of authority will be followed:
District Public Health Officer
Deputy District Public Health Officer (Disease Control)
District Team Leader ((AIDS/STD)/(Trachoma), (TB)/(Leprosy),
(VBDC))

e At Township level, Township Public Health Officer (TPHO) / Township Medical Service Officer (TMSO)
will be DOA. In case TMSO/ TPHO is transferred, the State/Regional Public Health Director will
designate an acting DOA until the new TMSO/ TPHO joins.

e DOA for Medical Superintendent of Central Level Hospitals will be assigned by the National
Programme. (List of Institutions whose DOA will be provided by DoPH at least annually to UNOPS
MCFU)

The National Programme Managers will submit a Dele-
gation of Authority (DOA) (see Annex 5), providing details of

the names of the officers who have been delegated R
authority to release budget funds, their National Payments authorized
Registration Card (NRC) number and the periods for which by individuals without
the DOA is valid. Any changes in DOA has to be sent to a DOA will not be
.UN.O.PS. UNQPS will not process payments au- thorized by processed by UNOPS.
individuals without a DOA. The FFA shall request to see the

NRC to verify the signature of the designated delegated
officials.

The delegated DOPH officials have the authority and responsibility to verify and authorize payments
requested to the FFA, within the parameters of the quarterly work plans.

DOPH officials cannot authorize payments to themselves. Their supervisor must authorize such
payments. The nominated DOPH Directors should authorize payments to the National Programme Managers.

The ‘trigger’ for payment is the signature of the National Programme Manager or the delegated DOPH
officials. By authorizing the payment, the person signing is confirming that:

Field SOP for the Department of Public Health (November 2017)
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4.4

* Since people conducting this work are highly trained staff with specialized skills, they should
be treated as resource persons.

* As ACF activities for TB are carried out in peri-urban and semi-urban areas, the applicable
UN National Counterpart DSA rates for township areas will be applied. For non-resident
resource persons only the DSA will be paid, currently being MMK 14,000. The resident
resource persons will also get MMK 14,000 only instead of the UN National Counterparts
prescribed the resident rate of MMK 6,500 and the within-township travel allowance of
MMK 10,000 as prescribed in 4.3 Section 1 above. However, local health staff from
implementing sites will get the resident rate DSA.

Food and lodging cost for other activities will be paid using GF Form D1. The payment will be made
based on actual days travelled up to the maximum days included in the work plan at the per diem
rate included in the work plan.

Other eligible costs will be paid based on actual receipts. If eligible receipts are not available, GF
Form PV1 should be used. The form should be approved by the relevant DOPH official with a
delegation of authority.

Claims for the purchase of items or services must conform to the UNOPS Procurement Principles,
attached as Annex 2. However, if claims are for USD 2,500 and above, the FFA should not disburse
the supplier/service provider directly. They should be sent to Yangon team for verification and
reimbursement.

Original supporting documentation should be attached to the forms. The form should be
authorized and signed by the relevant DOPH officer. The payment will be made based on actual costs
up to the maximum amount included in the work plan.

The Statement of Expenditure Form (GF Form D2) shall be used to summarize all of the payments
made for the activity. The relevant DOPH official must also certify this summary.

The FFA will keep all the original documents (i.e. forms and supporting vouchers). If needed, a copy
of all documents should be maintained by the respective departments (Central or State/Re- gion or
District or Township) before the submission of the original documents to PR FFA. The DOPH certifying
officer should also send a copy of the Statement of Expenditure Form to the respective
State/Regional Public Health Director.

The relevant technical forms related to the activity
must be sent to the State/Regional level immediately For direct disbursements,
after the activity. These forms can be hand-carried by only three forms are
the FFA if required. They should be placed in a sealed

envelope, clearly addressed to the relevant officer. used: D1, D2 and PV1.

Fuel costs

The custodian of the vehicle is solely responsible for deciding on the use of the vehicle. The custodian
is responsible for maintaining the logbook.

Claims for fuel costs are to be made by the custodian and are to be certified by supervisors (State/
Regional Public Health Director, Deputy State/Region Public Health Director (Disease Control),
District Public Health Officer, Assistant Director ((AIDS/STD)/(Trachoma), (TB)/(Leprosy), (VBDC)), Team
Leaders (AIDS/STD)/ (Trachoma), (TB)/ (Leprosy), (VBDC), etc.)

The vehicle logbook has to be maintained by the vehicle custodian and is to be signed by the
supervisor at the end of each month. Supervisors may examine the logbook at the time of verifying

Field SOP for the Department of Public Health (November 2017)
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5.1

claims for fuel and check if the claim is valid and that no double claims are made (for example, fuel
and transport costs for the same trip).

. Submission of claims to FFA will be made as per SOP and will include as supporting documentation

only the receipts for fuel expenditure.

. Actual receipts should be submitted along with the claims — as defined in the SOP for all claims.
. If actual receipts are not available in a certain area, then a PV1 form duly certified by the supervisor

is needed.

. Logbooks and claims will be monitored as usual by the PR on a sampling/risk-based basis, as for any

Another claim.

. Officers/staff can use their own vehicle for GFATM-related activities then claim for the fuel cost,

provided it is articulated in the detailed work plan. Otherwise, FFA will only pay the approved travel
allowance for that particular trip. In such cases where fuel cost for a self-owned vehicle is claimed
as per approved work plan, no travel allowance will be paid for the same activity. The officer needs
to submit actual fuel vouchers along with their claims. If actual receipts are not available in a certain
area, then a PV1 form duly certified by the supervisor is needed.

Reimbursements

Reimbursement by FFAs for claims below USD 2,500

. Under the revised Managed Cash Flow the FFAs will be allowed to do reimbursements for

claims below USD 2,500 which will not be later than 3 months after receiving the claim.
These reimbursements will take place at the State/Region headquarters where FFAs are located.
FFA and nominated drawer should have a record on claims received date by FFA.

The reimbursement claims should be submitted as early as possible within the quarter of the
completion of the activity.

. The TMSO/TPHOs will nominate a person who will travel to the State/Region headquarters to col-

lect cash from the FFA at the State/Region level. The budget for the travel cost of reimbursement
claims is put as one lump-sum line for each State/Region to cover maximum frequency of such trav-
el. The travel of the authorized person for such claims is not limited and can be made to the office of
the FFA as per the need. Such nominated person, if different from the Authorized Officer certifying
the claim, must bear an authorization from the officer certifying the claim when collecting the funds
on his behalf. Such authorization must be made as per the form is shown in Annex 9. The nominated
person must also have an identification card, which the FFA shall verify before releasing the cash.

. A group of claimants will sigh GF Form D1 and submit a joint claim to the FFA through the TMSO/

TPHOs authorized nominated person. By signing the form, the individual claimant is giving per-
mission to the nominated drawer to collect the payment on their behalf and agreeing that if the
designated drawer does not remit the funds to the claimant, UNOPS is not liable for this payment
and no new claim for the expenses can be made on UNOPS.

. All'the procedures and principles described above 3 shall apply before the claims are reimbursed.

. Vehicle rental should be included in the Detailed Quarterly Workplan for all the necessary activities.

Any deviation from the approved work plan needs special approval from the next level DOA/budget
owner. Fuel cost for the own vehicle is to be included in the detailed work plan. A coordinated work
plan is critical to solving these issues. The procurement principles in Annex 2 must be followed for
every vehicle rental. The FFA should only disburse vehicle rental fee directly to the vehicle owner
mentioned in the invoice/voucher.

. In summary, a reimbursement claim should have the following forms and documents:

e GF Form D1 with all the details and approvals;
® GF Form D2 with all the details and approvals;

Field SOP for the Department of Public Health (November 2017)
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5.2

e Valid receipts/invoices as described in Annex 4;

® GF Form PV1 in situations where receipts are not available;

e Claims for the purchase of ‘items and services must conform to the UNOPS Procurement Princi-
ples attached as Annex 2 and supporting documents provided.

No separate technical reports are needed as supporting document except for activities shown in the
list attached in Annex 10 and Annex 11.

For management information, a copy of the D1 and D2 forms that show what activities took place,
who participated, where, and what was paid, substi-

tutes for a technical report and will be submitted to
the UNOPS both at central and State/Regional level.

For reimbursement, only three
forms are used: D1, D2, and PV1

The claim will be paid to the program officer with the
delegation of authority to manage the funds and cer-
tify payments, who will sign the GF Form D1 and GF
Form D2 after receiving the cash from the FFA. The
FFA must also sigh GF Form D1 as a confirmation that

he/she has disbursed the cash to the TMSO/TPHOs
authorized nominated officer.

SOPs for reimbursements of claims = USD 2,500

A group of claimants can submit a joint claim using GF Form D1. By signing the form the individual
claimant is permitting the nominated drawer to collect the payment on their behalf and

agreeing that if the designated drawer does not remit the funds to the claimant, UNOPS is not liable
for this payment and no new claim for the expenses can be made on UNOPS.

Payments made through this modality must be paid to all the claimants eligible to receive the funds.
Such payment must be conducted by the officer who collected the payment on their behalf, and
this will be regularly verified through spot checks retroactively at any given time.

The claim will be paid by bank transfer to the named, nominated drawer. A completed UNOPS Ven-
dor Profile Form for the nominated drawer must also be included (Annex 6, One UNOPS Supplier
Profile). All the procedures and principles described in 5.1 above shall apply before the claims are
reimbursed.

In summary, a reimbursement claim should have the .
following forms and documents: For reimbursement, only four
e GF Form D1 with all the details and approvals; forms are used: D1, D2, PV1
® GF Form D2 with all the details and approvals; and a One UNOPS Supplier
® \alid receipts/invoices as described in Annex 4; Profile form.
® GF Form PV1 in situations where receipts are not

available;

® Claims for the purchase of items and services
must conform to the UNOPS Procurement Principles attached as Annex 2 and supporting docu-
ments provided.

The claim documents should be posted to the UNOPS Managed Cash Flow Unit in Yangon with
a forwarding letter, clearly stating on the envelope that it contains reimbursement claim docu-
ments. See Annex 1 for contact details.

All claim documents for the implemented activities for the month for USD 2,500 or above must
be submitted to the UNOPS Managed Cash Flow Unit no later than the first week of the following
month. Delayed submission of claim documents should be avoided.

Field SOP for the Department of Public Health (November 2017)
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5.3.

Copies of the claim documents must also be sent to the State/Region DOPH units. All copies must
be filed appropriately and maintained in the offices. The information provided in the GF Form D1
and GF Form D2 must be recorded appropriately in the register book of the respective offices.

The claim forms and supporting documents will be reviewed and verified by the UNOPS Managed
Cash Flow Unit and certified by the UNOPS Programme Unit. This will include cross checking the
claims against the approved activities and costs in the quarterly detailed work plan. If any discrep-
ancies are identified and/or further enquiries are required, the authorizing officer of the claim will
be contacted for necessary revision and clarification within two weeks after receipt of the claim.

e The UNOPS Managed Cash Flow Unit must remit the payments of the approved claims
promptly. This will be paid by transfer to the designated drawer’s bank account. Upon
completion of remittances via bank accounts, the UNOPS Managed Cash Flow Unit will
contact the designated drawer. Payment to the list of eligible recipients must be made by the
claimant in the shortest possible time. The verification of such payments will be regularly
carried out through spot checks retroactively at any time.

If the payments against the reimbursement claims are not received within six weeks after the
submission of the claims, the respective Districts and Townships must inform State/Region level
with a copy of the records (GF Form D2) as a reference. The State/Region level must contact and
coordinate with the UNOPS Managed Cash Flow Unit for follow-up. They can also receive support
from the FFAs based in the State/Region in following up the case.

The progress in reimbursement payments should be reported by the townships to the respective
State/Region on a quarterly basis.

Monitoring of the reimbursement claims paid through Nominated Drawer

Upon the request by DOPH/ DMS and approval of MOHS, UNOPS-PR together with DOPH/ DMS
national counterpart, will conduct verification of payment made by the MCFU to the nominated
drawers. The verification exercise is to ensure and monitor the authenticity of the payment and the
recipientsin the list presented by the nominated drawer. The exercise will involve using appropriate
monitoring tools to verify that recipients have received the funds and confirm the amount they
received.

Reimbursement for investigation support

Application

These SOPs are currently applicable for NAP and NTP. They apply to the reimbursement of costs
for laboratory tests. Please see Annex 3 for the specific tests that are allowed under this scheme
and the nationwide standardized costing of the tests for the GFATM funded program. This can be
updated by an official letter from DOPH. If in the future such diagnostic support will also be paid for
NMCP — if National Programme management decides in agreement with the PR — the same
modality will be applicable.

The maximum quarterly budget for the tests per hospital
will be included in the NAP and NTP Detailed Both pre-ART and
Quarterly Workplans.

ART patients are

Investigation supports for NAP eligible for investigation

The ‘triggers’ for reimbursement for investigation support reimbursement.
support are the signatures of a) the Medical

Superintendent/ District Public Health Officer/Township

Field SOP for the Department of Public Health (November 2017)
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6.3

Medical Service Officer, Township Public Health Officer and, b) the PLHIV network representative
whose role is to verify that services were delivered, and, c) the budget in the quarterly work plan.

The patients eligible for the tests (both patients who have already started on ART and pre-ART
patients) in the GFATM funded program will be identified by the Hospital Committee of which a
PLHIV network representative must be a member. This Committee meets monthly and consists of
the Medical Superintendent, Regional Officers, District Medical Officer/Township Medical Service
Officer/ Township Public Health Officer of the NAP, physicians, pathologists, and representatives of
the PLHIV network.

The patients are referred to the laboratories/radiology unit for the relevant and specific tests by
the physicians. The physician will complete an Investigation Support Requisition Form (see Form
GF ISRF1) outlining the details of the tests to be carried out. These forms will be presented at the
laboratory/radiology unit by the patient. The laboratory/radiology unit will also record the details
of the tests carried out in the Investigation Support Register.

As the number of GFATM-funded tests is determined by the quarterly budget available, the Medical
Superintendent may require an easy tracking system to record costs on an ongoing basis. Individual
hospitals can develop their form if needed, but an example form has been provided (see Example of
Investigation Support Register).

Every month a summary form of the laboratory tests carried out under the GFATM-funded program
will be completed. This will include details of the number of each test completed, the unit cost and
total cost. See Investigation Support Summary Claim Form Laboratory Test Summary Claim Form
(Form GF ISCF1). All unit costs must be compliant with the ceilings as stipulated in Annex 3.

Due to the need to protect patient confidentiality, the original supporting documents for the claim
will not be sent to UNOPS. These will be kept in the Hospital Laboratory. These records will,
however, be made available to UNOPS and DOPH auditing staff as required. These records must be
kept for a minimum of seven years for auditing purposes.

The Summary Form GF ISCF1 will be authorized and signed by the Medical Superintendent, District

Public Health Officer/Township Medical Service Officer/ Township Public Health Officer and en-

dorsed by the PLHIV network representative. By approving the summary claim form, the Medical

Superintendent is confirming that:

® The tests have been carried out as stated in the summary;

® The supporting documents for each patient/test are available at the hospital for any future ref-
erence (i.e. the Requisition Form and Investigation Support Register);

® The total budget for the quarter has not been exceeded.

If the claim is below USD 2,500, the Medical Superintendent/District Public Health Officer/
Township Medical Service Officer/ Township Public Health Officer shall forward the Summary Form
to the respective FFA for reimbursement. If the Medical Superintendent is not the one collecting
the reimbursement he/she will nominate someone who will collect the reimbursement on his/her
behalf from the FFA. Such nominated person must bear an authorization from the Medical
Superintendent when collecting the funds on his behalf. Such authorization must be made as per
the form is shown in Annex 9. The nominated person must also have an identification card, which
the FFA shall verify before releasing the cash.

Investigation supports for NTP
Laboratory investigations will be done preferably by the National Health Laboratory (NHL), Yangon.

In Mandalay, most of the MDR-TB investigations will be done at the TB Hospital (Pathein Gyi Hospi-
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Annex 6

SECTION 1 (For internal use only)

Requesting Person (UN)

First Name / Last Name / Extension

E-mail address

UN INFORMATION

Supplier No.:
OR

Resource no.:

Type of Update for oneUNOPS

I:l modify I:l inactivate

Submission date (dd-mm-yy)

I:l new

SECTION 2

Supplier Name/Person Name

First Name / Middle Name/Last Name / Extension

SUPPLIER INFORMATION

Country Myanmar

United Nations Global Marketplace Registration Numk

1 M

datory for cc ies)

Company Registration Number (Mandatory)

VAT Registration Number (if applicable)

Parent Company Name (if applicable)

Web Site URL

Supplier Group (Select one of the below options)

O

Beneficiary Family

I:‘ Company (private or public)

D Government Agency

D Regional Company
I:‘ Regional NGO

D University/Educational Institution
D IGO (Inter-Governmental Organization)
I:l NGO (Non-Governmental Organization)

I:‘ External Individual (including interviewer/ meeting participant)
D Financial Institution (including Insurance and Banking Institution)

D Personnel (staff/ICA/UNV/SC/volunteer/intern)

I:‘ UN Agency
D International NGO

D International Company

SECTION 3 SUPPLIER INFORMATION (Contact information) ‘
General/Permanent Stree Address City State/Province Postal Code (Zip) Country
SECOND Street Address (If 2nd address, provide purpose) City State/Province Postal Code (Zip) Country

Contact Person
Name Title :

Phone Fax

Alternate Contact Person
Name

Phone

Title

E-mail Address

E-mail Address

SECTION 4

Name of Banking Institution

BANKING INFORMATION

(For additional Bank Accounts, please provide additional forms)

Beneficiary Name of Account (Name as it appears on account) Please make sure it is same name as the
one you mention under Supplier Name/Person Name field in SECTION2)

Street Address Bogyoke Road

Branch Name Phone

City State/Province

Postal Code (Zip) Country

Bank transwire code information

IBAN Number
Bank Account Number

Branch code

SWIFT/BIC Code

Clearing Code/Bank Code (e.g. ABA, ACH or routing No., IFSC, Transit No., BSB No., Sort Code, BLZ No.)

Bank Account Currency

[Juso

I:‘ Other: (Please specify)

Currency of Payment

[ uso

D Other: (Please specify)

Bank transwire code information for Intermediary Bank*, if applicable

Name of Intermediary Bank

Bank Country

IBAN Number

SWIFT/BIC Code

Bank Account Number (of the beneficiary bank with the intermediary bank)

Clearing Code/Bank Code (e.g. ABA, IFSC, Transit No., BSB No., Sort Code, BLZ No.)

Signature

Date, place
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Annex 7

Field SOPs for the Department of Public Health (November 2017)
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Annex 8.DECISION TREE FOR PAYMENT MODALITIES

DOPH Official/FFU will identify
the payment modality from the
work plan

Yes

Payment
modality_ Direct
Disbursement

FFA will do direct
disbursement

Payment made
Reimbursement claim

Yes _ Yes is complete with Yy
Payment modality — Reimbursement Send to FFA properly filled
_Reimbursement <UsD 2,500 at S/R D1:D2:PV1; supporting
receipts & technical \ .
report No Claims returned for
corrections
No
N Reimbursement claim is Payment made
o Yes complete with properly
Reimbursement Send to filled D1:D2:PV1;
>=USD 2,500 MCFU Technical report .
Yangon Vendor form& \ Claims returned for
supporting receipts o corrections
\ 4
Payment made
Yes Reimbursement Yes
Payment modality 3 Reimbursement Send to FFA claim is complete /
investigation < USD 2,500 with properly filled-
support for NAP at S/R
ISCF-1 \
No Claims returned for
corrections
No
Payment made
No Yes Reimbursement claim Yes
Reimbursement Send to is complete with /,
>=USD 2,500 MCFU properly filled-ISCF-1 )
& Vendor form \ Claims returned for
Yangon No .
corrections
A4
Replenishment made
. Yes
Request is /
Advance Yes Send request to complete with AM1
———
M .
oney MCFU Yangon and AM2 \ Replenishment returned
No for corrections
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Field SOPs for the Department of Public Health (November 2017)



135

Field SOPs for the Department of Public Health (November 2017)






	Designcv_MCF_SOP_Nov2017 1
	2017 revised SOP
	001 (1)
	001 (5)
	001 (6)
	001 (7)
	001 (9)
	001 (11)
	001 (12)
	001 (14)
	001 (15)
	001 (16)
	001 (17)
	001 (23)
	001 (24)
	001 (25)
	001 (26)
	001 (27)
	001 (28)
	001 (29)
	001 (31)
	001 (33)
	001 (34)
	001 (35)
	001 (42)
	001 (53)
	001 (58)
	001 (61)
	001 (71)
	001 (73)
	001 (74)
	001 (75)
	001 (76)
	001 (77)
	001 (78)
	001 (79)
	001 (80)
	001 (81)
	001 (82)
	001 (83)
	001 (84)
	001 (85)
	001 (86)
	001 (87)
	001 (88)
	001 (89)
	001 (90)
	001 (91)
	001 (92)
	001 (93)
	001 (94)
	001 (97)
	001 (98)
	001 (99)
	001 (100)
	001 (101)
	001 (102)
	001 (103)
	001 (104)
	001 (105)
	001 (106)
	001 (107)
	001 (108)
	001 (110)
	001 (111)
	001 (112)
	001 (113)
	001 (114)
	001 (115)
	001 (116)
	001 (117)
	001 (118)
	001 (119)
	001 (120)
	001 (121)
	001 (122)
	001 (124)
	001 (125)
	001 (126)
	001 (127)
	001 (128)
	001 (130)
	001 (131)
	001 (132)
	001 (133)
	001 (134)
	001 (135)

	Designcv_MCF_SOP_Nov2017 2



